GUIDE TO OBTAINING

 A BUILDING PERMIT

All acts regarding the issuance of construction permits within the competence of the Municipality of Cuprija are issued by Department of Urbanism, Property and Legal Affairs and Environmental Protection of the Municipal Administration of Ćuprija (Odeljenje za urbanizam, imovinsko-pravne poslove i zašitu životne sredine Opštinske uprave opštine Ćuprija). All procedures regarding the issuance of a construction permit, with the exception of the procedure for issuing Location Information (which is not a mandatory document in obtaining a building permit) - the procedure for issuing the Building Permit, the Approval of Works, Location conditions etc. are conducted electronically, from submitting a request to the delivery of the act. All these procedures are parts of  Intergrated procedure, which is regulated by the Law on Planning and Construction - LPC (Zakon o planiranju i izgradnji) and the Rulebook on the process of electronic implementation of the integrated procedure (Pravilnik o postupku sprovođenja objedinjene procedure). 

All documents exchanged in the Unified Procedure are submitted in digital format (PDF, dwg, and dwf). Requests are submitted through the portal on the website of the Business Registers Agency. 
The greatest advantage of the Unified Procedure is the fact that it represents a “one-stop shop” for investors, which means that the issuing authority obtains all necessary grants from Holders of public authorizations for the investor. One great benefit is the fact that the investor can, at any time through the CEOP, find out what is happening to his request.

1. LOCATION INFORMATION

The location information is informative document that an interested person may obtain for a prior review of the data on the possibilities and constraints of construction on one or several cadastral lots.
Location information is issued by Department of Urbanism, Property and Legal Affairs and Environmental Protection of the Municipal Administration of Ćuprija, within 8 days of the day of submission of the request, by covering the issuing cost. 

ISSUANCE PROCEDURE:

Request for the issuance Location Informaton is submitted at the Service Center, in Ćuprija, 13. oktobar street no. 7, from 07:30 AM to 3:30 PM. In addition to the request, it is necessary to submit:
· a copy of the parcel plan;

· payment slip for administrative fees;
ISSUING FEES:

1) Cadastral documents obtaining fees (parcel plan):

	Republic Geodetic Authority
	Amount (RSD)
	Acount

	For a single cadastral parcel
	740,00
	840-742221843-57

	For every added cadaster parcel
	310,00
	840-742221843-57


2) Fees for issuance of Location information:

	Republic administrative tax
	Amount (RSD)
	Acount

	Republic administrative tax 
	3.010,00
	840-742221843-57

	Location Information issuance fee – Municipality of Ćuprija

	family housing
	1.600,00
	840-742351843-94

	Residential building with multiple flats
	4.100,00
	840-742351843-94

	Business building
	4.100,00
	840-742351843-94

	Residential-business building
	5.100,00
	840-742351843-94

	Residential-business building with multiple units
	5.100,00
	840-742351843-94

	Public buildings
	4.100,00
	840-742351843-94

	auxiliary facilities, agricultural, etc.
	1.100,00
	840-742351843-94

	auxiliary  and other facilities
	1.100,00
	840-742351843-94

	Electric substations, infrastructural objects
	1.100,00
	840-742351843-94


2. LOCATION CONDITIONS
The location conditions are a legal document obtained for the purpose of determining all urban planning, technical, and other conditions for preparation of the technical documentation, which define the possibilities and limitations of the subject location for construction. 
Location conditions may also be requested by a person who does not own a plot. This document is valid for 24 months, and if the building permit is issued based on these location conditions, they are valid until the expiration of this act.
ISSUANCE PROCEDURE:
The request for the issuance of location conditions is submitted via the web portal for electronic submission of requests to ceop.apr.gov.rs/. In addition to the request, it is necessary to submit a conceptual solution in digital format, prepared in accordance with the Rulebook on content, method and procedure of preparation and how to control the technical documentation according to the class and purpose of the facility ("Official Gazette of RS" No. 23/2015, 77/2015, 58/2016, 96/2016 and 67/2017), as well as proof of payment of administrative tax and fees.
Department of Urbanism, Property and Legal Affairs and Environmental Protection of the Municipal Administration of Ćuprija will aquire ex officio:
· a copy of the parcel plan;

· conditions for designing and connection to the communal infrastructure.

Location conditions are issued in 5 working days from the date of obtaining the conditions for designing and connection from the holders of public authorizations.
ISSUING FEES:

1) Issuance fees for Location conditions:
	Fee/Tax
	Amount (RSD)
	Acount

	Republic administrative tax on Request
	310,00
	840-742221843-57

	Republic administrative issuance tax

	category A object
	1.800,00
	840-742221843-57

	category B object
	2.700,00
	840-742221843-57

	category V object
	3.600,00
	840-742221843-57

	category G object
	3.600,00
	840-742221843-57

	CEOP fee

	simple facilities and less complex facilities A i B
	1.000,00
	840-29770845-52

	complex facilities and Civil engineering constructions V i G
	2.000,00
	840-29770845-52

	Local fees/taxes

	Municipal tax 
	100,00
	840-742351843-94

	Municipal fees for Location conditions issuance

	family housing
	1.000,00
	840-742351843-94

	Residential building with multiple flats
	5.000,00
	840-742351843-94

	Business building
	5.000,00
	840-742351843-94

	Residential-business building
	6.000,00
	840-742351843-94

	Residential-business building with multiple units
	7.000,00
	840-742351843-94

	auxiliary facilities, agricultural, etc.
	4.000,00
	840-742351843-94

	Public facilities
	5.000,00
	840-742351843-94

	Line infrastructural facilities
	10.000,00
	840-742351843-94

	auxiliary  and other facilities
	1.000,00
	840-742351843-94

	Building upgrade
	1.000,00
	840-742351843-94


2) Cadastral documents obtaining fees and conditions for design and connection obtaining fees:

A) Cadastral documents :

	Republic Geodetic Authority

	Parcel plan Copy
	Amount (RSD)
	Acount

	For a single cadastral parcel
	740,00
	840-742221843-57

	For every added cadaster parcel
	310,00
	840-742221843-57

	Real estate folio
	Amount (RSD)
	Acount

	Up to 50 pages A4 formata
	900,00
	840-742221843-57

	For every additional page
	70,00
	840-742221843-57


B) Consent from Holders of public authorizations:

	Condition 
	HPA
	Amount (RSD)
	Acount

	Electric grid access
	EPS distribution - Branch Jagodina
	1 counter: 4.077,00
	160-65255-57

	
	
	2-4 counters: 5.258,00
	

	
	
	5-64 counters: 9.359,00
	

	
	
	64-128 counters: 13.977,00
	

	
	
	129-350 counters: 25.112,00
	

	
	
	preko 350 counters: 43.780,00
	

	
	
	35 kV connection: 74.188,00
	

	Water/plumbing conection
	JKP “RAVNO 2014”
	Individuals - 3,682,00

(with VAT)
	355-3200348288-35

	
	
	legal entities – 9.205,00

(with VAT)
	

	Telecomunications
(depending on the building class)
	Telekom Srbija AD
	Class A – 1.691,66
	355-150004-43

	
	
	Class B – 4.229,15
	

	
	
	Class V – 7.612,47
	

	Gas grid connection
	JP “Srbijagas”
	
	

	Traffic connection
	JKP “RAVNO 2014”
	25.000,00 (with VAT)
	

	fire protection measures
	Ministry of internal affairs – Department for Emergency Situations in Jagodina
	16.750,00


	840-74221843-57

	Uslovi za projektovanje

	State road safety zone
	JP “Putevi Srbije”
	construction ban: 

I A class Road - Highways – 40 meters;

I A class road –except highways – 20 meters;

II A class state road – 10 meters.  

	Local road safety zone
	JKP “RAVNO 2014”
	construction ban:

5 meters

	Near-water conditions
	JVP „Srbijavode“- "VPC Morava"
	objects and other works that can permanently, occasionally or temporarily influence the changes in the water regime

	Railway infrastructure zone 
	JP „Železnice Srbije“
	If construction is done in the railway infrastructure zone, (the zone on both sides of the railway line, 25 meters wide, counting from the axis of the extreme tracks) 


3. BUILDING PERMIT
Building permit is a legal act which, with work application submitted, allows an investor to begin construction. The building permit is issued by a competent authority within 5 working days from the date of the request submition. 
ISSUANCE PROCEDURE:
The Request for building permit issuance is submited via CEOP, to the Department of Urbanism, Property and Legal Affairs and Environmental Protection of the Municipal Administration of Ćuprija. 
In addition to the request, it is necessary to submit (all documents must be in digital form):

· Location conditions;

· Abstract from the construction permit design;

· construction permit design, which contains (depending on the type of the facility):

· geotechnical conditions of construction Study,
· energy efficiency Study,
· environmental impact assessment Study,
· a fire protection Study;
· a contract between the investor and the financier (if concluded);

· a statement by the applicant on the manner payment of Construction land development Contribution;
· Energy permit - for facilities prescribed by the Energy Law ("Official Gazette of the Republic of Serbia" No. 145/14);
· the consent of the co-owner certified by the Public Notary (if the building is built on a land that is co-owned by several owners);

· Contract on joint preparation, i.e. development of the construction land with missing infrastructure, concluded between the investor and the holder of public authority, if this construction is stated as a condition for the issuance of a building permit in the Location conditions (Department of Urbanism provides draft of this contract to the investor, as an attachment to the Location conditions);

· proof of payment of administrative tax and fees.

Department of Urbanism obtains, ex officio:

· evidence of resolved proprietary relations;

· conditions for connection to the electric & gas grid, if these are not included in the Location conditions.;

ISSUING FEES:
1) Cadastral documents obtaining fees:
	Republic Geodetic Authority

	Parcel plan Copy
	Amount (RSD)
	Acount

	For a single cadastral parcel
	740,00
	840-742221843-57

	For every added cadaster parcel
	310,00
	840-742221843-57

	Real estate folio
	Amount (RSD)
	Acount

	Up to 50 pages A4 formata
	900,00
	840-742221843-57

	For every additional page
	70,00
	840-742221843-57


2) Taxes and CEOP fees:
	Fee/Tax
	Amount (RSD)
	Acount

	Republic administrative tax on Request
	310,00
	840-742221843-57

	Republic administrative tax

	category A object
	1.800,00
	840-742221843-57

	category B object
	2.700,00
	840-742221843-57

	category V object
	3.600,00
	840-742221843-57

	category G object
	3.600,00
	840-742221843-57

	CEOP fee

	simple facilities and less complex facilities A i B
	3.000,00
	840-29770845-52

	complex facilities and Civil engineering constructions V i G
	5.000,00
	840-29770845-52

	Local fees/taxes

	Municipal tax 
	100,00
	840-742351843-94

	Municipal fees for Building license issuance

	family housing
	1.000,00
	840-742351843-94

	Residential building with multiple flats
	10.000,00
	840-742351843-94

	Business building
	10.000,00
	840-742351843-94

	Residential-business building
	3.000,00
	840-742351843-94

	Residential-business building with multiple units
	15.000,00
	840-742351843-94

	auxiliary facilities, agricultural, etc.
	2.000,00
	840-742351843-94

	Public facilities
	5.000,00
	840-742351843-94

	Line infrastructure objects
	5.000,00
	840-742351843-94

	Restoration, conservation and works on the revitalization of cultural goods
	2.000,00
	840-742351843-94


3) Other fees:

A. Construction land development Contribution:
	IZNOS DOPRINOSA ZA UREĐIVANJE GRAĐEVINSKOG ZEMLJIŠTA (u din. po m2 korisne površine)

	zone
	Residential facilities
	Business facilities
	Other facilities
(storages, markets, accesory, comunal etc.)
	Open facilities
(open parking lots, balconyes, canopies,etc)

	IA
	2.512,68
	3.769,02
	1.256,34
	628,17

	I
	1.722,98
	2.584,47
	861,49
	430,74

	II
	1.292,23
	1.938,35
	646,11
	323,05

	III
	861,49
	1.292,23
	430,74
	215,37

	IV
	717,91
	1.076,86
	358,95
	179,47

	V
	502,53
	753,80
	251,26
	125,63

	Instruction for payment: 840-742253843-87


B. Environmental impact assessment study:
	Fee/tax
	Amount (RSD)
	Acount

	Republic administrative tax
	310,00
	840-742221843-57

	Local tax
	100,00
	840-742351843-94

	Tax on act issuance

	Fee/Tax
	Republic
	Local
	

	Request on Environmental impact assessment study necessity
	2.030,00
	2.500,00
	

	Request on size and scope of Environmental impact assessment study
	2.030,00
	2.500,00
	

	Consent on the study according to the report of the Technical Commission, for facilities:

- up to 100 m2
- 100–1.000 m2

- over 1.000 m2
	40.820,00

79.600,00

130.630,00
	6.000,00

10.500,00

17.500,00
	

	Consent on the study according to the report of the existing state of the facility, for facilities:

- up to 100 m2
- 100–1.000 m2

- over 1.000 m2
	35.240,00

68.750,00

112.820,00
	2.800,00

5.600,00

8.950,00
	

	Update of the Environmental impact assessment study
	2.030,00
	2.400,00
	

	Consent on the study of Environmental impact assessment study:

- up to 100 m2
- 100–1.000 m2

- over 1.000 m2
	10.220,00

20.400,00

40.820,00
	1.400,00

2.800,00

5.600,00
	


4. APPROWAL OF WORKS
Approval of works (Article 145. LPC Act ) is a permit which is issued for allowing construction of simpler facilities (accesory facilities – garages, grain storages, brick fences etc), and performance of works on reconstruction, sanation or adaptation of buildings, etc. Thiis act is isued in 5 working days starting from day of aplication submission.    
ISSUANCE PROCEDURE:

The Request for Approval of works issuance is submited via CEOP, to the Department of Urbanism, Property and Legal Affairs and Environmental Protection of the Municipal Administration of Ćuprija.  

In addition to the request, it is necessary to submit:

· preliminary design, in accordance with the Rulebook on the process of electronic implementation of the integrated procedure, in digital form, ie technical description and a list of works for investment maintenance works, or removing obstacles for people with disabilities;
· proof of payment of administrative tax and fees;

· evidence of resolved proprietary relations on land or object, unless the right is registered in a public book or established by law, or if, according to the LPC it is prescribed that this proof is not required.
Depending on the type of building constructed/work performed, it is also required to submmit:
· Contract between the investor and the financier, if concluded;

· The contract between the investor and the holder of public authority, or other evidence of providing the missing infrastructure, if this is a condition required by the Location conditions;

· Co-owner’ş consent, certified in accordance with the law, if construction is done on land co-owned by several persons;

· Proof of settlement of relations with the owner or owners of the special parts of the building, in accordance with the law governing the maintenance of residential buildings, when performing the conversion or acquisition of common areas in residential or business premises;

· Requirements for designing and connecting facilities to a distribution or transmission system of electricity, as well as to a distribution system or system for transport of natural gas, which have been obtained in accordance with the law regulating energy, that are not included in the location conditions;
· Conditions for crossing and parallel management, if, in accordance with Article 2, paragraph 3 of the Regulation on location conditions ("Official Gazette of RS", No. 35/2015, 114/2015 and 117/2017), they are obtained outside the integrated procedure from holder of public authority on the installation of lines on the route of the object concerned;

· Conditions for crossing and parallel management  of the conduits that are obtained outside the integrated procedure from holder of public authority on the installation of lines that are on the route of the new object, if these conduits are part of the Design, as well as evidence of the conformity of the route with other holders of public authority that would be responsible for issuing the conditions for design and connection, in case of construction or the upgrading of the secondary, ie distribution network and communal and other infrastructure in the regulation of the existing road, as well as in the case of the construction of connections to that infrastructure;
· Requirements for fire protection and explosion protection measures, if they are in accordance with Article 2, paragraph 4 of the Regulation on Location Conditions (RLC), obtained outside the unified procedure, directly from the authority responsible for fire protection, in accordance with Article 16 of this Regulation (reconstruction of the existing infrastructure network with inflammable and fuel liquids, as well as with combustible gases, ie construction of a connection to these networks for which the approval decision is issued);
· a statement by the applicant on the manner of payment of Construction land development Contribution, as well as collateral in case of payment by installments, which will be provided in the application.
ISSUANCE FEES:
	Tax/fee
	Amount (RSD)
	Acount

	Republic administrative tax
	310,00
	840-742221843-57

	Republic administrative tax on article 145. LPC Act

	category A object
	450,00
	840-742221843-57

	category B object
	3.600,00
	840-742221843-57

	category V object
	5.400,00
	840-742221843-57

	category G object
	5.400,00
	840-742221843-57

	CEOP fee

	All objects
	2.000,00
	840-29770845-52

	Opštinske naknade

	Local administrative tax on article 145. LPC Act
	100,00
	840-742351843-94

	Local tax on article 145. LPC Act

	Upgrade, reconstruction, sanitation, adaptation and investment maintenance
	1.500,00
	840-742351843-94

	Alteration of purpose of the object without the works
	700,00
	840-742351843-94

	Alteration of purpose of the object with the works
	500,00
	840-742351843-94

	Spliting/merging of business/residential building
	1.000,00
	840-742351843-94

	Hard fence construction
	1.000,00
	840-742351843-94

	Connection to the waterworks/suage grid, gas grid
	2.000,00
	840-742351843-94

	Installation of internal grid
	1.000,00
	840-742351843-94

	Accessory facilities construction (garages, etc)
	1.000,00
	840-742351843-94


5. NOTIFICATION OF WORKS
Notification of works is submitted via CEOP, before construction start. It is based on the Building permit or the Approwal of works. 
ISSUANCE PROCEDURE:

Notification of works is submited via CEOP, to the Department of Urbanism, Property and Legal Affairs and Environmental Protection of the Municipal Administration of Ćuprija.
In addition to the request, it is necessary to submit:

· Proof of payment in respect of contributions for construction land, or proof of payment of the first installment and collateral;

· Standard contract for the construction of a connection to the distribution system of electricity, which the operator of the distribution system of electricity supplied to the investor with the conditions for design and connection, as part of the location conditions that preceded the issuance of the building permit, on the basis of which the notification of the works is done;

· consent to the Environmental Impact Assessment Study, or confirmation that the Impact Assessment Study is not required if it is an object for which the Study may be required;
· proof of payment of administrative tax and fees.
FEES:

	Tax/fee
	Amount (RSD)
	Račun

	Republic administrative tax
	310,00
	840-742221843-57

	Republic administrative tax on notification of works

	category A object
	900,00
	840-742221843-57

	category B object
	4.500,00
	840-742221843-57

	category V object
	5.400,00
	840-742221843-57

	category G object
	5.400,00
	840-742221843-57

	CEOP fee

	All objects
	500,00
	840-29770845-52

	Local fee

	Local administrative tax
	100,00
	840-742351843-94

	Local fee on Notification of works
	500,00
	840-742351843-94


6. USAGE PERMIT
Usage permit is an act that confirms that the object is suitable for use. Buildings that are built on the basis of a building permit can only be used after obtaining a usage permit.
At the request of the investor, the use permit may also be issued for facilities/works which are carried out on the basis of the decision referred to in Article 145 of the LPC.
The use permit can also be issued for part of the facility, provided that it represents a technical and technological unit, and can be used independently.
ISSUANCE PROCEDURE:

Request for Usage permit issuance is submited via CEOP, to the Department of Urbanism, Property and Legal Affairs and Environmental Protection of the Municipal Administration of Ćuprija.
In addition to the request, it is necessary to submit:

· Report of the technical inspection committee determining the suitability of the facility for use, with the proposal for issuing of the usage permit, in line with the RTI, except for category A facilities, for which the certificate referred to in Article 5 of the RCNA is issued;

· Construction design certified and stamped by the investor, site supervisor, and the contractor, confirming that the as-built situation is identical to the designed situation, in line with the RTD, except for the category A facilities, for which a geodetic survey of the constructed facility on the lot, on a certified cadastral-topographic plan, can be enclosed instead of the as-built design;

· The study of the geodetic works for the constructed facility, and separate segments thereof. The study of the geodetic works for the underground installations

· Certificate on the energy properties of the facility, if this certificate is required by the law
· an elaboration of geodetic works for the constructed building and special parts;

· an elaboration of geodetic works for underground installations.

ISSUANCE FEES:
1) Taxes/fees on Usage permit isuance:
	Tax/fee
	Amount (RSD)
	Acount

	Republic administrative tax
	310,00
	840-742221843-57

	Republička administrativna taksa za rešenje o upotrebnoj dozvoli

	Republic administrative tax on notification of works
	1.800,00
	840-742221843-57

	category A object
	9.000,00
	840-742221843-57

	category B object
	18.000,00
	840-742221843-57

	category V object
	18.000,00
	840-742221843-57

	CEOP fee

	simple facilities and less complex facilities A i B
	1.000,00
	840-29770845-52

	complex facilities and Civil engineering constructions V i G
	2.000,00
	840-29770845-52

	Local taxes/fees

	Local administrative tax
	100,00
	840-742351843-94

	Local administrative tax on Usage permit

	family housing
	1.000,00
	840-742351843-94

	Residential building with multiple flats
	10.000,00
	840-742351843-94

	Business building
	10.000,00
	840-742351843-94

	Residential-business building
	3.000,00
	840-742351843-94

	Residential-business building with multiple units
	15.000,00
	840-742351843-94

	auxiliary facilities, agricultural, etc.
	1.000,00
	840-742351843-94

	Public facilities
	5.000,00
	840-742351843-94

	Line infrastructure objects
	5.000,00
	840-742351843-94

	Removale of obstacles for people with disabilities
	Tax free


2) Fees for registering objects at the Cadaster:
	Tax/fee
	Amount (RSD)
	Acount

	Republic administrative tax
	310,00
	840-742221843-57

	Fee

	Facilities up to 150 m2 at base (bruto)
	11.140,00
	840-742221843-57

	Facilities from 150 m2 to 500 m2 at base
	12.730,00
	840-742221843-57

	Facilities over 500 m2 at base
	15.920,00
	840-742221843-57


